Laboratory Clearance: Check List
	 Name of Researcher 
	Laboratories/Work Areas

	 Chemicals

Search out and evaluate all chemicals and label all containers.

Transfer responsibility for material to:   

 signed .................................

Prepare chemical waste for disposal. 

Clean glassware, refrigerators, ovens etc.

Clean working area.

Sign out.

Radioactive Material

Label and secure material. Check for Stock Cards.

Dispose of waste. Update Stock Cards.

Transfer responsibility for material to: 

signed..............................

Update Stock Cards.

Departing group leaving material inform DRPS and Safety Office in writing.
Permission obtained in writing (copy attached).

Clean and decontaminate the working area.
Approval of University RPS obtained (copy attached).

Sign out.
	 Micro-organisms and Cultures

Label and secure material.

Autoclave waste.

Clean glassware, incubators, ovens, refrigerators.

Transfer responsibility for material to:                               

signed..............................

Decontaminate and clean the working area.

Sign out.

Mixed Hazard Material

Complete the appropriate clearing and decontamination procedures outlined above.

Equipment

Unwanted equipment decontaminated and cleared to waste.

Equipment to be left transferred to:

signed................................

Custom equipment instructions and risk assessment.

Gas Cylinders to Store.

Clean the working area.

Sign out.


All clearing procedures have been completed. 

Signature Researcher ................................................................................. Date.....................

Signature Research Supervisor/Head of Section.............................. Date....................

A copy of this form, completed and signed should be returned with your thesis.

